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Purchase Order/Order Form
P.O Number

P.O. Date

Ordered By

Company

Address

City

State/Province Zip/Postal Code

Country

Phone Number

Fax Number

Contact Name

Deliver To

Company

Address

City

State/Province Zip/Postal Code

Country

Phone Number

Fax Number

Contact Name

Item No. Description Quantity Unit Price Amount

Total

State Tax @

Federal Tax @

Shipping Charge

Grand Total

Shipping Charge Calculations

Software Other Items
Total Order ($) Shipping ($) Total Order ($) Shipping
< 300  7.50 ≤ 100 $10
 300 - 500 15.00 > 100 10% of order
> 500 free
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Total Order ($)         Shipping ($)         Total Order ($)         Shipping
< 300                   7.50                  ≤ 100                  $10
 300 - 500         15.00                  > 100                  10% of order
> 500                   free
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Purchase Order
1.0
	Please enter purchase order for this/these product(s): 
	Please enter date of this purchase order: 
	Please enter Company Name of Person Ordering this/these Product(s): 
	Please enter Street Address of company/person ordering product(s): 
	Please enter City of Company/Person Ordering this/these Product(s): 
	Please enter State of Company/Person ordering  this/these product(s): 
	Please enter zip code of company/person ordering this/these product(s): 
	Please enter country of company/person ordering this/these product(s): 
	Please enter telephone number of company/person ordering this/these product(s): 
	Please enter fax number of company/person ordering this/these product(s): 
	Please enter contact name for company/person ordering this/these product(s): 
	Enter company name of person to whom this/these product(s) will be delivered: 
	Please enter street address of company/person to whom this/these product(s) will be delivered: 
	Please enter city of company/person to whom this/these product(s) will be delivered: 
	Please enter state of company/person to whom this/these product(s) will be delivered: 
	Please enter zip code of company/person to whom this/these product(s) will be delivered: 
	Please enter country of company/person to whom this/these product(s) will be delivered: 
	Please enter telephone number of company/person to whom this/these product(s) will be delivered: 
	Please enter fax number of company/person to whom this/these product(s) will be delivered: 
	Please enter contact name for company/person to whom this/these product(s) will be delivered: 
	Please enter item number of product: 
	Please enter description of product: 
	Please enter quantity of item ordered on this line: 
	Please enter unit price of item ordered on this line: 
	Please enter cost of product ordered on this line (quantity times unit price): 
	Please enter total amount of order before taxes or shipping: 
	numStateTaxRate: 
	Please enter state sales tax: 0.00000000
	numFederalTaxRate: 
	Please enter federal sales tax: 0.00000000
	Please enter shipping charge for this order. Please see how to calculate shipping charges in the description to the left.: 
	Please enter the grand total of the order: cost of items plus state and federal taxes plus shipping charge for each type of product.: 0.00000000
	Please enter the person authorizing this order.: 
	PrintButton1: 



